
CFD Member Charities: Activate Online Account  
 
The following instructions are for charities who are currently a member of the Combined Fund 
Drive. In developing our now online tool we were able to import your organizations information 
into the system. Now we need you take a few minutes and follow these steps to active your 
organization secure online account. By doing so, your organization will be published in our 
printed guide and visible in our online search tool. You will also have the ability to update your 
organizations information, run reports and track donations.  
 
 
 
Step 1:  
 
 

 

 
From the CFD home 
page click on the 
Charities/Federations 
link in the tool bar. 
 

 
 



Step 2:  
 
 
 

 

 
Click on the Members 
link. 
 

 
 



Step 3:  
 
 
 

 

 
Now click on the 
Activate Account 
button. 
 

 



Step 4:  
 
 
 

 

Now completely and accurately provide 
us your CFD Charity Code, Federal Tax 
Number and Email.  
 
Attention: The new system uses 7 digit 
charity codes. If you currently have a 6 
digit code you must add a 0 (zero) in 
front of it in order for the system to 
recognize it. (Example: Current Code: 
123456; Use: 0123456)  
 
If you don’t know your code you can click 
on the link below and do an online 
search. The code is listed next to your 
organization’s name.  
Search for your charity code  
 
This information will be used to send you 
an email containing important 
information like your username and 
password.  

 
 

 
Please carefully read the validation email that is sent to you. It contains 
some additional instructions that you need to follow to complete the 
account activation process. 
  
After you activate your account you will have secure 24hr online access to 
your CFD account. Just use your username and password to gain access.  
 
Please contact the CFD office at (360) 664-1995 or cfd@dop.wa.gov if you 
have any questions. 


